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[Tosokenue

0 MOpSIAKEe BEACHUS JHYHBIX el paGoOTHHKOB
MKOY «I"opsitHoBcKast ocHOBHas 0611e06pa3oBaTenbHas [IKOJIa» IlonsipoBCcKOTO
paiiona Kypckoii o6actu

1. O6mue mosioskenus

1.1. Hacrosunee Ilomoxenue o mopsjike BelEHWS JIMUHBIX JieJl PaGOTHHKOB OpraHu3anui,
OCYWIECTBIIIOMEH  00pasoBaTeNbHYI0  JEATENBHOCTh, pa3paboTaHO B  COOTBETCTBHH ¢
OezepainbHbiM 3akoHOM Ne 273-03 ot 29.12.2012 «O6 obpazosaiuu B Poccutickoii Deneparmny
¢ u3MeHeHusMH Ha 29 nexabps 2022 roma, PenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152 «O
TICPCOHATIEHBIX JNAHHBIX» C H3MEHeHusiMu Ha 14 wmrons 2022 roma, Ykazom Ilpesmnenrta ot
30.05.2005 Ne 609 «O6 yrBepskaenun [lonoxkenus o nepcoHaIbHbIX JAHHBIX roCy/JIapCTBEHHOrO
cayxkamero Poccuiickoil (Denepalun u BefeHWH ero smunoro jenma», TpyzossiM Komekcowm
Poccuiickoii ®enepariu, KouiekTHBHbIM J0roBopoM. YCTaBOM Opranu3alyy, OCYIIECTBIISIOUICH
00pa3oBaTENBHYIO AEATENLHOCTb.

1.2, Jlannoe TIlonoxeHne ompesensieT MOPSAOK BEJACHHS JIHUHBIX JeT TENArOrOB H HHBIX
COTPYAHHKOB U PabOTHHMKOB IIKOJIBI, OMPEEACT MOPSA0K (OPMUPOBAHKS, yUeTa W XpaHeHHS,
BbIJIAH JIMYHBIX JIE]T BO BPEMEHHOE MOJIL30BAHHUE, & TAKIKE OTBETCTBEHHOCTD, IIPaBa PaGOTHHKOB U
IHpEKTOpa 00pa3oBaTeIbHON OpraHu3aluy.

1.3. Hacrosiee TTonoxenne yTBepxaaeTcsi MPUKA3oM 1O LIKOJIE H SBISETCS 00S3aTebHBIM JUIs
BCEX KAaTErOPUH MEJArorHyeckux U IPYrux COTPYAHUKOB HIKOJIbI.

1.4. Benenne JMUHBIX JIeNl NEJAroroB M COTPYAHHKOB [IKOJbI BO3JNATAETCS HA CHELHATHCTA 110
KaJipaM OpraHu3aliy, OCYIECTBIIIONEH 00pa3oBaTeibHYIO JICITEILHOCTE.

1.5. JInaHoe Aen10 — OCHOBHOM JIOKYMEHT [EPCOHANBLHOTO yueTa, CoAepKaliiil Haubonee MoTHbie
CBEJICHUs 0 pabOTHUKE 0Opa30BaTeIbHON OPraHU3alMK M €ro TPYIOBOM ACATENLHOCTH, B HuHOe
ACJI0 BHOCATCSL CBEJICHH S, CBSI3aHHBIC ¢ TIOCTYIICHHEM Ha paboTy U YBOJILHEHHEM.

1.6. Cpenenusi, conepkammecs B JIMYHOM JIEJIC, OTHOCSTCS K KOH(MICHIHAIBHON HHpOpMALHH,
UMEIOT OIpaHUYEHHBIN JOCTYI U Pa3TJIallCHUIO HE MO/JIC/KAT.

1.7. Jluqnoe z1eno BeAeTCS B TEUCHHE BCEro Mepuo/a paboThl paGoTiHKa.

1.8. Benenue HEeCKONBKUX JIMYHBIX €/ OJHOrO paboTHHKA o0pa3oBaTe/IbHON OpraHu3aluu He
JIOTTy CKaeTcs.

2. lopsiaok hopMHPOBAHNS JIHUHBIX /1€JI COTPYAHHKOB

2.1. ®opMHpOBaHHME JIMYHOrO JefMa [EJaroroB u COTPYAHHKOB  00meobpasoBare/bHOM
OpraHH3ali{  NMPOU3BOAMTCS HEMOCPEJCTBEHHO I0CE TpHeMa B  06meoOpa3oBaTenbHyio
OpraHM3alliIoO WM TIEPEeBoJia IEeJaroroB M COTPYAHMKOB W3 JIpyroii  o6pa3oBaTebHOM
OpraHu3allmu.

2.2. B COOTBETCTBHH C HOPMATUBHBIMHU JIOKYMEHTAMH B JIMYHBIE JIEJIa [EaroroB 1 COTPYJHUKOB
OpraHHM3alHH, OCYMICCTBAIONMEH 00pa3soBaTE/bHYIO NESTENLHOCTb, BKIA/BIBAIOTCS CIEIYIONHE
JOKYMEHTHI:

s neoazozos:



* 3asBJICHME O IIpUEME Ha PaboTYy;
*  3asBJICHME O COIVIACHM Ha 00pabOTKY NEPCOHAIbHBIX JAaHHBIX I1€1arora;
* CIpaBKa O HAIMYUU (OTCYTCTBHH) CYJMMOCTH U (MJM) (aKTa yroJOBHOTO MpECIieI0BaHUs,
BBIJIAaHHOT'O COOTBETCTBYIOLIMM OPIaHOM IIPABOIOPSIIKA;
* aBToOHMOrpadus;
*  KONMs IaCopTa WM MHOTO JOKYMEHTA, YJOCTOBEPSIOIIErO JINYHOCT;
*  KOIHA CTPAXOBOI'O CBUJETENIHCTBA IEHCMOHHOIO CTPaXOBaHUS;
*  KONMs UACHTU(DUKALMOHHOIO HOMEpa HAJIOrOIIaTeNbIIUKa,;
*  KONUs JOKyMEHTa BOMHCKOI'O y4eTa (Iisi BOCHHOOOS3aHHbIX );
*  KONMs CBUJETENbCTBA O 3aKJI0YEHUH Opaka (IIpy HAJIMYUK);
*  KONUs CBUJIETEIHCTBA O POKICHUHM JIeTel (IIpU HAIUYHUN);
*  KONMH JOKYMEHTOB 00 00pa3oBaHuy;
*  KONHH JOKYMEHTOB O KBATH()HUKALMYU UM HATUYNE CHEIMATIbHBIX 3HAHUH (U HAJTUYUN);
*  KONMHM aTTECTAllMOHHBIX JIUCTOB (U HAJIMYUK);
*  KOIHUHU JOKYMEHTOB O HarpaxJieHuu (Mpu HAIMUHUHN);
*  XapaKTepUCTHUKH, PEKOMEHIaTeJIbHbIe MHCbMA (IIPU HAJIMYMN);
* IIpUKa3 O IpueMe Ha padoTy;
* IIPUKa3 O NEPEBOJE HAa UHYIO JOJKHOCTD (IIPU HAJIMYUK);
s pabomuukos:
* 3asBJICHME O IIpUEMeE Ha paboTy;
*  3asBJICHHE O COTJIaCHHU Ha 00pabOTKY MEPCOHANIbHBIX JTAHHBIX ME/1arora;
* copaBKa O HaMM4YUU (OTCYTCTBUH) CYAMMOCTU U (WiH) (aKTa yroJIOBHOTO HpeCIeIOBaHUs,
BBIJIAHHOT'O COOTBETCTBYIOIIUM OPIaHOM MPaBONOPSIKA,
* aBrobOuorpadus;
*  KOIHWA NacHopTa WM MHOTO JOKYMEHTA, YAOCTOBEPSIOILEr0 JUUHOCTb;
*  KOIHA CTPAXOBOT'O CBHUJETENIHCTBA IEHCUOHHOTO CTPaXOBaHUS;
*  KOMNHUA UIACHTU(PUKAITMOHHOTO HOMEPA HAJIOTOIIaTeNbIINKA;
*  KONMs JOKYMEHTa BOMHCKOTO yueTa (1J11 BOEHHOOOS3aHHBIX ),
*  KOIHUS CBUJETENIbCTBA O 3aKII0YEHUH Opaka (IIpHU HaJIU4YUN);
*  KONMs CBUJETEIbCTBA O POXKJICHUM JeTel (IpH HAIUIHHN);
* KONUU JOKYMEHTOB 00 00pa3oBaHuUU;
*  KONHHU JOKYMEHTOB O HarpaxJeHUH (IpU HAJIMYUK);
*  XapaKTepUCTHKHU, peKOMEHAATeIbHbIE MUChMA (TIPH HATTUUHHN);
* IpHKa3 o pueMe Ha padory;
* IIpUKa3 O MEepPEeBO/I€ HAa MHYIO JOJKHOCTH (MpU HAJIUYHH);
Pabomooamenv oghopmnsem:
* TPYIOBOH JOrOBOP B JIBYX K3EMILIIpax;
* TpHKa3 o MpueMe Ha paboTy (0 MepeMeIIeHnH Ha Apyrue JOHKHOCTH);
*  uuHYyIo KapTouky Ne T-2;
*  JIOJUKHOCTHYIO MHCTPYKIIMIO B IBYX K3EMIUIIpaX.
Pabomooamens 3nakomum:
* ¢ HOPMAaTHUBHO-TIPAaBOBBIMHU JIOKYMEHTaMM LIKOJBI (YcTaBoM, KOJIJIEKTUBHBIM JIOTOBOPOM,
[IpaBuiaMu TpyA0BOTO pacropska U Ap. JIOKaIbHBIMU aKTaMH);
*  C JIOJDKHOCTHOHM MHCTPYKLMEH;
* TPOBOJUT BBOJHBIA HMHCTPYKTaXX, HMHCTPYKTaXX IO OXpaHE TpyAa, HHCTPYKTaX IO
MIPOTHBOIOXKAPHOM O€30MaCHOCTH.
2.4. C uenpio oOecriedeHnsT HAJIeKaIIeH COXPaHHOCTH JIMYHOTO JIeja MeAaroroB U COTPYTHUKOB
001eo0pa3oBaTeIbHOM OpraHu3anu U ynoOcTBa B OOpallleHHH ¢ HUM Npu (OpMHUPOBaHUH
JIOKYMEHTBI TMOMEIIAI0TCA B OTIENbHYI0 manky. [Ipu yBonbHEeHUM pabOTHUKA MPOIIMBAIOTCS
HUTKaMH U CIAIOTCS B apXUB.



3. Iopsiaoxk BeaeHWsi JHYHBIX [eJ T[eJaroroB W COTPYAHMKOB OpPraHU3alMH,
OCyLIeCTBJISIONIEH 00pa30BaTe/IbHYIO 1eITeJIbHOCTh
3.1. JludHoe 1eNo MeJaroroB M COTPYIHUKOB OOIIe00pa30BaTeIbHOW OpraHU3aIlMM BEISTCS B
TEUEHHWE BCEro TMepuoja padOThl KaXAOro Iejarora M COTPYIHHUKA B 00IIe00pa3oBaTEIbHOM
OpraHu3alyu.
3.2. JlanpHelee BeACHUE JIMYHOTO Jiejla TIEJAaroroB M COTPYIHHMKOB 0O0IIeoOpa3oBaTeIbHON
OpraHu3alyy IMpeayCMaTPUBACT MOMENICHUE B JIEJ0 JOKYMEHTOB, OOpa3yloIIMXCs B Ipoliecce
paboueii JesITeTbHOCTH U UMEIOIITUX 3HAYCHHUE JIJIsI TPYIOBBIX OTHOIIICHHIA:
*  JIONOJIHEHHE K JIMYHOMY JIUCTKY I10 YY€Ty KaJpOB;
* KONHWHU MPHUKA30B IO JTUYHOMY COCTaBY, KOTOpBIC KacarOTCs IEJaroroB M COTPYIHUKOB
00111e00pa30BaTEIbHON OpraHN3aluy;
* OT3BIBBI JOJOKHOCTHBIX JIMI[ O TIearore W COTPYOHUKE 00Ieo0pa3oBaTeIbHOM
OpraHu3alluy;
*  KOIHHU JOKYMEHTOB O MOBBIIIEHUU KBaTU(UKALINY;
*  KOIHHU CepTU(HUKATOB, TPAMOT;
*  UHBIC JOKyMEHTHI.
3.3. B memax oOecriedeHHss KOHTPOJS 3a COXPAHHOCTBIO W aKTYaJIbHOCTBIO JIMYHBIX JEN B
o01ieo0pa3oBaTenbHONM OpraHU3aluu €XKeroaHo (He mo3aHee | kBaprana roja, CIEAYIOIIEro 3a
OTUYETHBIM) MPOU3BOJAUTCS MPOBEPKA UX HATUYUS U COCTOSTHUS.

4. Tlopsaaok y4éra M XpaHeHHMs JHYHBIX JieJl MeJaroroB M COTPYAHMKOB OpraHu3aluu,
OCYHIeCTBJISAIOIICH 00pa30BaTEIbHYIO AeSITEJIbHOCTD.

4.1. XpaHeHue U ydeT JUYHBIX /i€ IEe1aroroB U COTPYJHUKOB OpraHU3alli, OCYIIECTBISAIOLIEH
00pa3oBaTeNbHYI0 JIeATEIbHOCTh, OPTAHU3YIOTCS C IIEeNbI0 OBICTPOro U 0e30IIMO0YHOro MoucKa
JUYHBIX JeJ, OOECIeYeHHsS WX COXPAHHOCTH, a TaKXke oOecredeHus: KOH(UIACHINAILHOCTH
CBEJIEHUH, cofiepKaluxcs B JOKyMEHTaxX JIMYHbIX /€], OT HECAHKIIMOHUPOBAHHOTO JOCTYIA.

4.2. Jlnanble Aesia COTPYIHUKOB XpaHATCs B cerie o01eodpa3zoBaTeIbHON OpraHu3alni.

4.3. TpynoBbie 1 MEIUIIMHCKHIE KHIKKH XPAHATCS OTIIEIBHO B ceilde.

4.4. Jloctyn K JUYHBIM JIEJIaM T€JIarorOB U COTPYAHHKOB 00I11€00pa30BaTEIbHOM OpTraHU3aIluu
UMEIOT TOJBKO CEKpeTapb, CIEUUAINCT MO KajapaM, JUpPeKTop o00iieoObpazoBaTeabHON
OpraHu3ali JIMOO 3aMECTHTENIH JUPEKTOpa TPU HUCIOIHEHHWH OO0S3aHHOCTEH JHpEeKTOpa
00111e00pa30BaTeIbHON OpraHU3aIHH.

4.5. Cucrematuzauusi JUYHBIX JIeJ1 T€AaroroB M COTPYIHUKOB 00II€00pa3oBaTEIbHON
OpraHu3aliy MPOU3BOJIUTCS B alipaBUTHOM TOPSIKE.

4.6. JIuuHble neia MeaaroroB W COTPYAHHKOB OOIIE0Opa30BaTEIIBHON OpTaHW3aIlud, WMCHOIIHX
roCy/lapCTBEHHbBIC 3BaHUsl, IPEMUH, HATPAJbl, YICHbIE CTENICHH U 3BaHUs, XPAHATCS MOCTOSHHO, a
OCTJIbHBIX COTPYIHUKOB — 75 JIET ¢ TOAa YBOJBHEHHUs paOOTHHUKA (B COOTBETCTBHU C [lepeuHem
TUTIOBBIX YIIPABIEHYECKUX TOKYMEHTOB).

S. Ilopsinok BbIIa4H JMYHBIX €1 BO BpeMEHHOE N0J1b30BaHUe

5.1. Beimaua nuuHbIX Jen (OTAEIBHBIX JIOKYMEHTOB B COCTAaBE JIMYHOTO JieJia) BO BPEMEHHOE
MOJIb30BaHKUE MPOU3BOJUTCS C paspelIeHus: JAUpeKTopa o0I1eoOpa3oBaTelbHON OpraHU3aluu 10
3asIBJICHUIO COTPYIHUKA OpraHU3allii, OCYIECTBIISIONIEH 00pa30BaTENbHYIO ACSITENbHOCTD.

5.2. Pabora (o3HakomJieHHME) C JIMYHBIMH  JielaMH  TEeJaroroB ¥  COTPYAHUKOB
o011eo0pa3oBaTeabHOW OpraHU3alliy MPOU3BOIUTCS B MPUEMHOI aupekTopa. B koHie padouero
IHS JUPEeKTOp  00s3aH yOenuThCs B TOM, YTO BCE JIMUHBIE JIeNa, BbIJAHHBIE BO BPEMEHHOE
M0JIb30BaHKE, BO3BPAILIEHbl HA MECTO XPAHEHUS U €CTh JIM He0OXOIUMOCTh Ul MPUHATHS Mep K
UX BO3BPALLEHUIO WIN PO3BICKY.

5.3. @axT BbIIaYM JUYHOTO Jesia GUKCUPYETCS B KOHTPOJIBHOM >KypHaJe.

5.4. U3patue OTAENBHBIX JOKYMEHTOB U3 JIMYHOTO J€J1a IPOU3BOJUTCS C pa3pellieHHs] JUPEKTopa
0011e00pa3oBaTelbHONW OpraHu3auu ¢ O(QOPMIICHHEM COOTBETCTBYIOIICH 3amuch B Tpade
«[Ipumeuanne» BHyTpeHHEN onucH. [Ipn BpeMEHHOM U3BATHM JOKYMEHTA HA €r0 MECTO (MEXAY



JJUCTaMHU COCCOHHX I[OKYMGHTOB) BKJIaAbIBACTCA CIIPABKA-3aMCCTUTCIIb C YKAa3aHUCM [OAaTbl U
IIPUYUH U3BATHUA C IIOANMCHIO JIMIA, BEIAABIICTO JOKYMCHT, U IIOAIKUCHIO JIMA, ITOJYYHUBHIETO €TI0
BO BPCMCHHOC ITOJIb30BAHUC.

6. OdopMiieHHe JMYHBIX JeJI Nepe] ciaveil B apXuB
6.1. OdopmieHne NUYHBIX JA€d A Iepefadd B apXUB IPOM3BOAUTCS JEIONPOU3BOAUTENIEM
00111e00pa30BaTEIbHON OpraHu3aly. JTa MpoLeaypa BKIOYALT:

* TOMIUBKY (TIEperuieT) Aea;

* YTOYHEHHE HyMEpaluH JUCTOB JIeNa;

*  coCTaBJIeHHE JHcTa-3aBepurens (npuoxenue Ne §);

* cocraBieHue (yTOUHEHHE) BHYTPEHHEH OMHCH;

* BHECEHUE YTOYHEHUI B PEKBU3MTHI JUIIEBOI 0OJI0KKH Jena.

6.2. Jlucr-3aBepurenp Jena JODKEH MOJANMCATh €r0 COCTaBUTENb, IPH ATOM JeNaeTcs
pacl@ppoBKa JODKHOCTH M HOJNMCH, NpOCTaBisercs Jara. B mpouecce HCMosib30BaHUS
apXMBHBIX JOKYMEHTOB B JIHCTE-3aBEPUTEIIC JENAIOTCS COOTBETCTBYIOIIUE OTMETKH. Ecim neno
HNOJIIUTO O€3 JMCTa-3aBepUTENsl, TO €ro CIeAyeT HAKJIEUTh HAa BHYTPEHHIOIO CTOPOHY OOJIOKKH
nena.

6.3. C nenbto o0ecrnieyeHns: COXPaHHOCTH JIMUHBIX JIEJI PEKOMEHIyeTCs:

* 00BEnUHATh WHAWBUIYAIbHBIC JIMYHBIC €A YBOJCHHBIX COTPYIHUKOB B OJHY OOJIOXKKY
(0OBenMHEHHOE [ETI0) ¢ TAKMM pacdeToM, 4ToObI 00BbeM jeia (Toma) He mpeBbiman 250
JUCTOB (ITyTE€M CIIMBKY MaTE€PHaIOB MHAWBUIYAIBHBIX JIE] IO TOJaM YBOJIbHEHNUS);

* pacnojiaraThb MaTepualibl MHAMBUIYAIbHBIX /i€ B Mpejenax Jena (Toma) B aja(paBUTHOM
nopsiike (moaMuIIbHO), OTAEISIST MaTEePUANIbl, OTHOCSIIUECS K Pa3sHBIM MHIUBUIYaIbHBIM
JieflaM, YUCTBIM JIMCTOM OyMaru ¢ yKa3aHueM Ha HeM (paMuiIMM, UMEHM M OTYecTBa
COOTBETCTBYIOIIIETO ~ YBOJEHHOTO TIearora M COTPYIOHHKAa 00Imeo0pa3oBaTeIbHON
OpraHu3aluy,

* CcHa0XaThb KaXJ0€ OObEIMHEHHOE JeJ0 (TOM) BHYTPEHHEW OIUCBIO C IEpPEUUCIICHHEM
dbamunuii, UMEH W OTYECTB M YKa3aHHEM HOMEpPOB CTpPaHUI], B IHpeAerax KOTOPBIX
PacIIoNIOKEHBI COOTBETCTBYOIIUE TOKYMEHTEHI.

6.4. Ilepenada TMUHBIX A€ B apXUB OCYILECTBIIAETCS HE MO3/IHEE TPEX JIET MOCe 3aBEepUICHNUs UX
B JICJIONPOM3BOJICTBE B COOTBETCTBUU ¢ rpadukoM. [IpenBaputenbHO ceKkpeTapeM, CIeHauCTOM
[0 KajpaM TIpoBepsieTcs IOJHOTa M IPaBWIBHOCTh MOJATOTOBKM JIMUHBIX JA€ld K Iepenaue.
BrIsiBIIeHHBIE TIPH TTPOBEPKE HEAOCTATKH YCTPAHSIOTCS CEKpETapeM, CHEIHAIMCTOM IO KaapaMm.
[lepenaua u mpreM NPOU3BOJATCS MO OMMCHU C MPOCTAHOBKOM OTMETOK O HAJTMYUU JIMYHBIX JIEI.
6.5. JInunble nena negaroroB U COTPYIHUKOB 00Me00pa3oBaTeIbHON OpraHN3allui, 3aKOHUCHHBIE
nenornpousBoacTBoM 110 1 stHBaps 2003 roga, xpanstes 75 ner, nociue 1 suBaps 2003 roga — 50
net. JInaHble ena AUPEeKTopa, IIaBHOTO Oyxrajirepa 001eo0pa3oBaTeIbHON OpraHu3alii UMEIOT
MOCTOSIHHBINM CPOK XpaHEHUSI.

7. OTBETCTBEHHOCThH
7.1. Tlemarorn w coTpyaHUKH 0O0IIe00pa30BaTEIbHOW OpraHu3auu O00s3aHbl CBOEBPEMEHHO
MIPEJICTaBIATh CEKPETapIo WM CHEeIHUATUCTY MO KaJpaM CBEJIeHHUS 00 N3MEHEHUHU B MEPCOHATBHBIX
JIAHHBIX, BKIIFOYEHHBIX B COCTAB JIMYHOTO JIEJIa.
7.2. PaboTomarens o0eceynBaer:
* COXpPaHHOCTh JIMYHBIX JIEJ T[EeJaroroB H COTPYJHUKOB  00IIeoOpa3oBaTeIbHON
OpraHu3allvy;
* KOH(DHIECHITMAIBHOCTh CBEJCHUW, COJCPKANUXCS B JIMYHBIX JIeJaX IeJJarorOB H
COTPYJIHUKOB.

8. [IpaBa paGoTonare/isi 1 padOTHUKA



8.1. Jlns oOecrnieyeHHs 3aIIUTHl MEPCOHANBHBIX JAHHBIX, KOTOPHIE XPAHATCS B JIMYHBIX JAeax
[IeIaroroB U COTPYJHHUKOB 00I1e00pa30BaTe/IbHOM OpraHu3aluy, MEeJaroru M COTPYIHUKH
0011e00pa3oBaTeIbHON OpraHU3aIllui KMEIOT MPABO:

*  MOJYYUTh IOJHYIHO HH(GOPMALMIO O CBOUX IEPCOHAIBHBIX JAHHBIX M 00pabOTKE 3THX
JTaHHBIX;

*  IOJY4YUTh CBOOOJHBIN JOCTYN K CBOMM II€PCOHATIBHBIM JIaHHBIM;

* IOJIYYUTb KOIHUU JOKYMEHTOB, XpAHSIIUECS B IMYHOM JI€JIE€ U COJIEPIKalie IEPCOHAIIbHBIE
JIAHHBIE.

* TpeboBaTh UCKIIOYCHUS WM MCTIPABIICHUS HEBEPHBIX U HETIOJIHBIX MMEPCOHATIBHBIX JJAHHBIX.

8.2. PaboToaTenps UMEET MpaBo:

* o0pabaTbIBaTh NMepCOHAIBHBIC JaHHBIE MEAAroroB U COTPYIHHUKOB 00IIEe00pa3oBaTeNIbHON
OpraHu3alK, B TOM YHCIIE U HA 3JIEKTPOHHBIX HOCUTEIAX;

* 3alMpOCUTh OT MENAaroroB M COTPYJHHKOB 00IIe00pa3oBaTeNbHON OpraHu3aluu BCIO
HE00X0AUMYI0 MH(QOPMALMIO JUIsI BEAEHUS JHMYHBIX A€l U 00paOOTKH MEepCOHAIBHBIX
JTAHHbIX.

9. 3ak/II04YuTe/IbHBIE M10JI0KEHUS

9.1. Hacrosimee [lonoskenue o mopsjke BEACHUS JTUYHBIX 1€ PAOOTHUKOB SIBJISIETCS JIOKAJIBHBIM
HOpPMAaTHUBHBIM aKTOM, IpUHUMaeTcs Ha IlenarornueckoM coBeTe IIKOJIBI U yTBepxkKaaeTcs (Jau0o
BBOJIUTCS B JICHCTBHE) MPUKA30M JTUPEKTOPA OpPTaHU3aINK, OCYIIECTBIIIONIEH 00pa30BaTEIbHYIO
NS TeNbHOCTb.

9.2. Bce um3MeHeHHsI W JOIOJIHEHHs, BHOCHMbIE B Hacrtosimee [lomoskeHue, odopmisitorcs B
INUCBbMEHHOW (opMe B COOTBETCTBUM JCHUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu.

9.3. IlonoxeHue O MOpPsiAKE BEIACHUS JIMYHBIX e paOOTHUKOB 0Opa30BaTENIbHOM OpraHu3aluu
IIPUHUMAETCA Ha HEONpeaeNeHHbIM Ccpok. M3menenus wu gononHeHus K [lonoxkeHuro
IIPUHUMAIOTCS B Opsijike, peaycMoTpeHHoM 11.9.1. Hacrosiero [lonoxxeHus.

9.4. Tlocne npunstus [lonoxenus (WIM W3MEHEHWA W JIOTIOJIHEHWH OTHENBHBIX ITyHKTOB H
pa3zenoB) B HOBOW peJaKIuK MpeIblIylias pelakliis aBTOMaTUYECKH yTpauuBaeT CUITY.



JKypHan yuera nTu4HBIX 1€l

[Tpunoxxenne Nel
K TIOJIOKEHHUIO O MOPSI/IKE BEJCHUS

JIMYHBIX OECJT pa6OTHI/IKOB

Ne Hata Gamunust, | Tabens- | Jomxuocth | CTpyKTYyp- Harta u Hara u IIpumeua-
n/ odopmue- ums, HBII (mpodec- HOE HOMeEp HOMeEp HUe
I | HUA JIMYHOTO | OTYECTBO HOMEp cus, nojpasze- IpUKa3a IpUKa3a
Jena nejarora u crenuanb- JIeHUe (pacnops- (pacmops-
COTpYIHHKA HOCTB) JKCHHS) O JKEHHS) O
nejarora u npueme IpeKpaiie-
COTpYAHHKA nejarora u HUH
coTpyAHUKa | (pacTopike-
Ha paboTy HUH)
TPYAOBOTO
JIOTOBOPA C
Me1aroroM U
COTPYAHUKOM
(yBonbHe-
HUN)
2 3 4 5 6 7 8 9




Donxg Ne

Omnuce Ne

Jeno Ne

WNupexc nena

O0JI0KKa JIMYHOTO Jeja

Ipunoxenne No2
K TIOJIOKEHHUIO O TIOPS/IKE BEACHHUS
JIMYHBIX JIe]T pa0OTHHKOB

JIMYHOE JIEJIO Ne

(Ha3BaHHME 00Pa30BATEILHON OPraHU3ALIH)

JlaTta Hayama

Jlata okoHUaHUs

Ha JIHACTax
XpaHuTh et
Donx Ne
Onuchk Ne

Hemo Ne

(3aroyioBOK Jiena)



Ipunoxenne Ne3

K ITOJIOKCHHUIO O MOPAAKE BEACHUA

BHYTPEHHA OITNCH
JIOKYMEHTOB ziesia No

JIMYHBIX OECJT pa6OTHI/IKOB

No Nunexc ara Haspanue Howmep [Ipumevanus
/i JIOKYMEHTA JIOKyMEHTA JIOKyMEHTA JIUCTOB
nena
Uroro: JIOKyMEHTOB

(umpamMu ¥ IPOIHCHIO)

KonnuecTBo 1MCTOB BHYTpEHHEN OITUCH

(1mdpamMu ¥ TPOIKCHIO)

OTBeTCTBEHHBIN 32
KaJIpOBBIN y4eT:

(monuce)
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©.1.0.

[Tpunoxxenne Ned
K TIOJIOKEHHUIO O MOPSI/IKE BEJCHUS
JIMYHBIX JIe]1 paOOTHUKOB

JomKHOCTD

JInynoe nemo Ne

Jlata o3HaKoMIIEHUS TIeIarora
U COTPYJIHUKA C INYHBIM
JIETIOM

Iloanuce nienarora u
COTpYAHHKA

OTMeTKH, TpUMeYaHus,
3aMeUYaHus




[Ipunoxxenne Neb

K ITOJIOKCHHUIO O MOPAAKE BEACHUA

JIMYHBIX OECJT pa6OTHI/IKOB

OTMeTKa 0 pe3yJibTaTax e:KeroHoil MPoOBePKH COCTOSIHUSA
U HAJIMY U1 JIMYHOTO J1eJi1a

©.1.0.

JlomKHOCTD

JIngauoe nemo Ne

[aTta npoBepku

d.N.0. unenos
KOMHCCUU

Iloxnucu yieHoB
KOMUCCHUU

Pesynbprar nposepku




1. ®amunus

Ipunoxenne Neb

K ITOJIOKCHHUIO O MOPAAKE BEACHUA
JIMYHBIX OECJT pa6OTHI/IKOB

JIMYHBIN JUCTOK 10 Y4eTy KaJAPOB

Nmsa

OT4ecTBO

2. Ion

3. Tox, uKciio U MecsI POXKIACHUS

4. Mecto poxacHUs

5. I'paxnaHcTBO

(cerno, nepeBHs, ropoJ, paiioH, 001acTb)

6. O6pazoBanue

HasBanue
yueOHOro
3aBeJICHUS U €r0

MECTOHAXOXACHUC

QaKkynbTeT
W
OTZIEeNICHUE

Ton
MOCTYTICHUS

Ton
OKOHYAHUS
WU yXo0/1a

Ecmm ne
OKOHYMUII, TO
C KaKoro
Kypca yIien

Kakyro
CIEeLUATBHOCTh
TIOJTYYHJI B
pe3yibTare
OKOHYaHUS
y4eOHOTo
3aBEJICHHUS,
ykazatb Ne
JUIIIOMA WITH
YIOCTOBEPEHHS

7. KakuMH HHOCTPAHHBIMU SI3bIKAMH BJIAJEETE

8. YueHas CTeneHb, yueHOE 3BaHUE

9. Kakue umeere Hay4dHbI€ TPYAbI U U300pETEHUS

(4uTaere U MePEeBOJUTE CO CIOBAPEM, YUTACTE U MOXKETE OOBSCHATHCS, BIIAJICETE CBOOOTHO)




10. Brmmonusiemass paboTa ¢ Havaja TPYJOBOH JAeATENbHOCTH (BKJIIOYass yyeOy B BBICIIUX H
CPEAHHUX CIIELHAIbHBIX YU€OHbIX 3aBEJCHUSAX, BOCHHYIO CIyXOy U paboTy 110 COBMECTUTEIILCTBY)

Mecsu u rox JIOJKHOCTB C YKa3aHUEM YUpeXKIeHUS, MecToHaxoxaeHue
HOCTYIUICHUS yxoJa OpraHM3alMH, IPEAPUATHS, a TAKKE yUpeKACHUs,
MUHUCTEPCTBA (BEIOMCTBA) OpraHu3aluy,
IPEIPUATHS

11. IlpeOniBanue 3a rpanulieit (padora, ciykeOHast KOMaHIUPOBKA, MOE3/Ka C JeIeraIueii)

Mecsu u rog B kakoi1 ctpane Llenp npeObIBaHUs 32
C KaKkoro 10 KaKoe rpaHuuen
BPEMEHU BpeMsl
12. Yyactue B BEIOOPHBIX OpraHax
MecTo BBIOOPHOTO Hazpanue BoiOOpHOro | B kauectBe Koro I'on
oprasa oprasa BBIOpaH n30paHusi | BBIOBITHS

13. Kakue nmeere npaBUTEIbCTBEHHbBIE HATPaIbl

Korz[a 1 K€M HarpaxJicH

14. OTHOLIEHNE K BOMHCKUM O0S3aHHOCTIM M BOMHCKOE 3BaHME

CocraB Pon Botick

(KOMaHJHBIN, MOJTUTHYECKUH, aIMUHUCTPATHBHBIN, TEXHUYECKUH H T. I1.)

15. CemeliHOE TTOJI0KEHUE B MOMEHT 3allOJIHCHUS JTUYHOTO JIUCTKA

(4UIeHBI CeMbH, C YKa3aHHEM BO3pacTa)

16. Jlomaminuii agpec

17. O6s3y10ch CBOEBPEMEHHO M3BEIATh 000 BCEX M3MEHEHUSX NAHHBIX, BKIFOYCHHBIX B JTHMYHBIHA

JMCTOK 10 y4eTy KaJpoB.
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AHKETA

[Ipunoxxenne Ne7

K ITOJIOKCHHUIO O MOPAAKE BEACHUA

JIMYHBIX OECJT pa6OTHI/IKOB

damunusa

Nmsa

OT4ecTBO

Jata poxxneHus

1. I'paxkmaHCcTBO (€CIM M3MEHSUIN, TO YKaXUTE,
KOTJ[a M 110 KaKOW MpUYNHE)

2. OOpa3oBaHme, ydeHas CTENEeHb (Korma u
Kakue ydeOHbIC 3aBEJCHHsSI OKOHYWIIM, HOMEpa
autuioMoB). CHeUMaibHOCTh M KBATH(DHUKAIISL
10 JIUIIIIOMY

3. KakumMu HHOCTpaHHBIMH SI3bIKAMH U SI3bIKAMH
HaponoB Poccuiickoit denepaiuy BlajaeeTe U B
KaKkoW  cremeHW  (UMTaeTe U MOXKETe
O0OBSCHATBCS, BIajeeTe CBOOOIHO)

4. Brinonzsiemas padoTta ¢ Hayajla TpPYJOBOU JIeATENbHOCTH (BKJIIOYasi BOGHHYIO CIyX)0y U padboTy

110 COBMeCTI/ITeHBCTBY)

Mecsu u rog JOMKHOCTB € yKa3aHUEM YUPEKICHUS, MectoHaxoxaeHne
MIOCTYILICHUS yxoaa OpraHM3alMH, IPEIPUATHS, a TAKKE YUpEXKIEHUS,
MUHHUCTEPCTBA (BE1OMCTBA) OpraHu3aluy,
IPETPHUATHS

5. Bamm Onmu3kue poJICTBEHHUKHU (3K€HA, MYXK, OTell, MaThb, OpaThsi, CECTPHI)

CrencHb damMuus, UM, T'on

pPOACTBA OTYECTBO POXIACHUA

MecTto paboThl,
JTOJDKHOCTD

Anpec mecta
JKUTCIIBCTBA

6. Jlomaniauii agpec u HoMmep TenedoHa

7. ITaciopT WM JOKYMEHT, €r0 3aMEHSIOIINI

(HOMeD, cepusl, KeM M KOT/ia BBIIaH)

8. JlonmomHUTENbHbIE CBEJIEHUS, KOTOphIE BhI jkemaere cooOmuTh o cede

10. Ha kaxoi#i ypoBeHb 3apriatel Bel paccunTsiBaete?
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(ZlO.]'DKHOCTB OTBETCTBEHHOI'O 3a KaI[pOBLIﬁ y'-IeT)

(moanuck)

(pacrmpoBKa MOIIUCH)




Ipunoxenne Ne8
K TIOJIOKEHHUIO O TIOPS/IKE BEACHHUS
JIMYHBIX JIe]T pa0OTHHKOB

JIMCT-3ABEPUTEJIb

aea Ne
B nene npommTo u npoHyMepoBaHO JINCTOB
(uudpamu ¥ MPONKCHIO)
c Ne o Ne , B TOM YHCIIE:
JUTEpHBIE HOMEpa JINCTOB
MpONYIIEHHbIE HOMEPA JINCTOB
+ TMCTOB BHYTPEHHEH Onucu JINCTOB
OcobeHHOCTH (PU3NIECKOTO COCTOSTHUS U Howmepa nucros
dbopMHpoOBaHHUs J1ea
OTBeTCTBEHHEIH 3a
KaJpOBBIM y4eT
(moamuce) (pacumpoBKa MOAMKCH)
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